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Filing Requirements 

 
ALL FILINGS REQUIRE 
 
1.) An original + 13 copies 
 
2.) The Docket number MUST be on all copies of the filing [to include the Cover 
Sheet]. 

a) The exception is a New Application. 
 

3.) All copies must be properly collated. 
a) Please do not send stacks of documents for Docket to collate. 
 
4.) No confidential or proprietary information will be docketed. 

a) If you must file confidential information, you must make prior arrangements with 
the Hearing or Legal Division(s). 
b) It is also the filing parties’ responsibility to remove or redact any personal 
information that would not be appropriate for public view. 

 
5.) All documents must be filed on 8-1/2” x 11” paper – NO EXCEPTIONS.  
(Additional copies to be distributed to parties may be larger if necessary, please contact 
Docket Control 602-542-3477 for more information.) 
 
6.) If the filing is for an existing Docket, the filing party must mail the filed 
document to ALL parties on the Service List (see E-Docket for copy of Service List). 
 
COVER SHEETS ARE NO LONGER REQUIRED 
 
If you have any questions concerning the filing of documents 
please contact Docket Control at (602) 542-3477. 
 


